
Change Membership Type: how to add additional members to an existing account

1. At the bottom of MY IPPS / Account: click this button to change membership type & create a new invoice

2. In ‘MEMBERSHIP TYPE’ drop-down, select Group membership

3. Further down find the drop-down: 
‘REGISTER ADDITIONAL GROUP MEMBERS’ & select YES

4. Add up to 4 additional members names and contact details
Proceed to step 2 & 3
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Only applicable to Regions that offer ‘Group Membership’


